DD Residential
Beds Manager



Logging In

Navigate to www.bhlweb.com

= https://bhiweb.com/b
L Web Apps Login
Edit View Favorites

5 v Page~ Safety> Toolsv

7 Login to site
To Login: Enter your Username ?

and Password and click Login Username

word!

Behavioral Health Link

Web Support Contact: bhihelp@ihrcorp.com
BHL Scheduler Contact: bhlsched@ihrcorp.com

If you forget
your
password,
select this
link.

Internet Explorer 9+

sttt
application may or
@ Google Chrome 1+ May nat work proper

O opera g+




Once you are logged in...

Welcome SystemAdminTest1
Log

Behavioral Health Link Select BHL Web
ons Menu

BHL Scheduler Access: )
Not Authorized for any Agencies or Sites
MC Access: None




| Default

Message:

The BHL Web Apps will be shut down for an upgrade
@ 11:00 PM, {1/1/2020), for approximately 2 minutes.

| IDD Residential Beds

10D Agency Residential Bed Editor
IDD Residential Bed Search

Sites Properties Editor

Logo y _ Chan

e Password

System Administrator can access:
IDD Agency Residential Bed Editor
IDD Residential Bed Search
Sites Properties Editor

System Viewer can access:
IDD Agency Residential Bed Editor
IDD Residential Bed Search

Provider Agency Administrator can access:
IDD Agency Residential Bed Editor
Sites Properties Editor




IDD Agency Residential Bed Editor

Beds Available is a read only,
calculated field. It is equal to Bed
Capacity - (Beds Occupied + Beds

on Hold + Beds Out of Service). Bed capacity is read

only and is set by
DBHDD.

Menu | Export to Xisx Export to PDF Clear Sorting ||5 B SystemAdminTes!

Page 1 of 1 (4 items) [1]

# | Agency i Beds Occupied Beds On Hold Beds Out Of Service Be i Bed Capacity

|| Dekalb CSB | 1060 CHOICE Program | 54

DeKalb CSB | 1060 g)seKalb Evaluation Clinic |

DeKalb Service Center |

DeKalb CSB | 1060 62

Serenity Behavioral Health

Systems | 1240 Staples Host Home | 241

Save changes Cancel changes

Beds Occupied, Beds on Hold, and Beds Out of Service are all
editable by Provider Agency Administrator and System Administrator
roles. *SYSTEM VIEWER MAY NOT EDIT THESE FIELDS.




IDD Agency Residential Bed Editor

Menu | Export to Xlsx Export to PDF Clear Sorting

Page 1 of 1 (4 items) [11

Lo

= | Agency | Site Beds Cccoupied

| ]| &l

|
" oesalb 0 1000 | oo rogram 39|

Double click a cell to edit the
value.

DeKalb CSB | 1060 E;Kalb Evaluation Clinic |

Dekalb Service Center |

Dekalb CSB | 1060 62

Serenity Behavioral Health

Systems | 1240 Staples Host Home | 241

Save changes Cancel changes

*SYSTEM VIEWER NOT ABLE TO EDIT GRID VALUES




IDD Agency Residential Bed Editor

Export to Xlsx || ExporttoPDF || Clear Serting F I E_Systemnd minTes!

[1]

S e | (] AR A R e S D L (o e e L e e
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| Beds Ocoupied | Beds On Hold | Beds Qut Of Service ‘ Beds Availzble

e ML e e e R e S S (] | L A R e,

| Bed Capadity

M| d 2] @ E

| CHOICE Program | 54

After a value is edited, the changed
DeKalb CSB | 1060 Detcalb Service Center | cell will turn green until Save

62 -
Serenity Behavioral Health Changes is selected.

Systems | 1240 Staples Host Home | 241

s Cancel chanages

*SYSTEM VIEWER NOT ABLE TO EDIT GRID VALUES




IDD Agency Residential Bed Editor

Menu | Export to Xlsx Export to PDF Clear Sorting ' l SystemAdminTEEI|

Multiple rows and columns can be
s .08 1 {4 Reme) updated at once. The green cells

1R Jpdated after Save clic are the cells that have been
%1 faniy & | Beds Occupied changed. They will no longer be
U ]| ' Pe- green once Save Changes is

' DeKalb CSE | 1060 CHOICE Program | 54 selected.

Dekalb Evaluation Cinic |
58

Dekalb Service Center |

Dekalb CSB | 1060

Dekalb CSB | 1060

anges Cancel changes

*SYSTEM VIEWER NOT ABLE TO EDIT GRID VALUES




IDD Agency Residential Bed Editor

After you select Save

Changes, the grid will
Menu | Export to Xisx || Exportto PDF || Clear Sorting |[5 [+]|| systemadminTesi| reload and indicate how
many rows were updated.
Page 1 of 1 (4 items) [1]
# | Agency Site | Beds Occupied Beds Available Bed Capacity
| ] B 2| E
' DeKalb CSB | 1060 | CHOICE Progra The Beds Available is automatically '
DeKalb CSE | 1060 Defeal Evaial recalculated afte_r the Save
Demb cemice Changes button is selected.

Dekalb CSB | 1060

Save chanoes Cancel changes

*SYSTEM VIEWER NOT ABLE TO EDIT GRID VALUES



IDD Agency Residential Bed Editor

Menu| ExporttoXisx || ExporttoPDF || Clear Sorting ||5 [v] | systemadminTes!|

[1]

— Do you want ta leave this site?

T
- ROW(
Changes you made may not be saved,

If you make a Beds Occupied

change but select |5
the Menu button '
before selecting
Save Changes,

. the application will .
Samay e warn you. Selecting Cancel on the

Systems | 1240 warning will allow you to

select Save changes before

Save changes Cancel changes

returning to the Menu.

*SYSTEM VIEWER NOT ABLE TO EDIT GRID VALUES




IDD Residential Bed Search

) You can apply different filters to search for
The selected filters will also be Sites with specific properties. Selecting
applied when a report is selected. items from the filter drop downs will reload
the grid with Sites matching your selected
criteria.

Menu E__Beds Availzble Repﬂ! Site Active ‘ Export to Xisx H Export to PDF H Clear Sorting H Collapse All H Expand i\/‘ [5 | [_Sistem.\\dm'rnTesli

— 1 ’ | a = p—— [ T I e 3 —|
Medical Complexity Filt “ Behavioral Challenge F! ! Wheel Chair Accessible | ! Available Service Filter | | Region Filter | County Served Filter |

ey Medhcal Eam ! iy kst i1der Preference Filt | | Certification Filter l | Accreditation Filter | | Bed Status Filter | | Coverage Filter H Clear All Filters
FYES Medical Compl :

Page 1 of 1 (4 items) | -
Drag a column header here to Clear all filters by

selecting this button. -~
This will reload the grid o i
with all the |IDD |

Clear individual filters by Residential sites and
selecting Clear (Filter Name) will clear filters for the
pacll Filter. ex. Clear Medical reports.
B s Clinic Complexity Filter

= | Agency 4| site f avaible. | ciy
L %]

Dekalb CSB GA 3 DeKalb

Serenity Behavioral .
Health Systems 1 Augusta GA 2 Richmond

*Provider Agency Administrator does not have access to this page.




IDD Residential Bed Search

To view a report, select the filters
you would like applied to the
report, then select the report you
would like to view and click Go.

S Beds Availablc Report]d)|
- Beds Available Report . - :
viora 3 N r c Availa Serv :
Yes M Provider Agency Report gno al Challenge Fl Wheel Chair Acceyﬂbfe Available Service Filter . Region Filter
Home Tabular (1 row per Site) |dcr Preference Filt . Cemf cation Filter ’ Accreditation Filte

Page 1 of 1 (2 items) [1]

m SiteActivel Export to Xlsx H Export to PDF ” Clear Sorting “ Collapse All H Expand All ]'s SystemAdminTes!

j 'Count; Served Filter ‘
Bed Status Filter -Co‘.'erage Filter \ Clear All Filters

Drag a column header here to group by that column

# | Agency A | Site Main Phone# Main Phone Ext Beds Avadable

City ‘State Zip SIte Reglon Sute COunty Behavioral chall Medical Comulexmes Whe

Serenity Behavioral

Health Systems Staples Host Home 706-432-3800

1 Augusta 30906 2 Richmond No

Yes

*Provider Agency Administrator does not have access to this page




IDD Residential Bed Search

A report window will pop up with a report
containing the filters you selected on the
Bed Search page. From here, you can
export the report to a number of different file
types.

. 1DD Residential B

DBHDD IDD Residential Beds Available Report

Prepared for: SystemAdminTest]

m_-nm fhasee Type peos AT

*Provider Agency Administrator does not have access to this page.




M Export to Xisx || Exportto PDF || Clear Sorting ||5

Page 1 of 1 (4 items) [1]

&

# | Agency

DeKalb CSB | 1060

Site

CHOICE Program | 54

Sites Properties Editor

The Sites Properties Editor works the
same as the IDD Agency Residential Bed
Editor, allowing you to edit more than one

row and column in one update. Double
click a cell to activate the drop down to
edit the facility property, hit Save Changes

when you are finished.
- Behavioral Challenges

[ [systemacmintes

o

o caion Dol ekaton O 5 -

DeKalb CSB | 1060

Serenity Behavioral Health Systems | 1240

DeKalb Service Center | 62
Staples Host Home | 241

*System Viewer does not have access to this page.

Gender Preference



